PE CUONG MON HQC
KY NANG THUYET TRINH

A. THONG TIN CHUNG VE MON HOQC

1.  Tén mén hoc (tiéng Viét) : K¥ NANG THUYET TRINH
2. Tén mén hoc (tiéng Anh) : PRESENTATION SKILLS
3. Mi s6 mon hoc : ENS347
4.  Trinh d¢ dao tao : Pai hoc
5. Nganh dao tao 4p dung : Ngon ngir Anh
6.  S6 tin chi ;3
- Ly thuyét 101
- Thao luan va bai tap 02
- Thuyc hanh 00
- Khac (ghi cu thé) : 00
7. Phan bd thoi gian : 45 tiét
- Tai giang duong 35
- Tu hoc & nha : 90
- Tryc tuyén 10
- Khéc (ghi cu thé) : 00

8. Khoa quén ly mon hgc : Khoa Ngoai Ngir
9.  Mbén hoc truée : Tiéng Anh — NGi 2, Tiéng Anh — Nghe 2
10. Mo ta mon hoc

Pay 1a mon hoc bat budc thudc nhém Co sé Nganh, bao gdbm 9 chuong ndi dung. Mén
hoc duoc thiét ké nham hudng dan va tao dicu kién cho sinh vién rén luyén k§ ning thuyét
trinh béng tiéng Anh, dac bi¢t 1a k¥ nang thuyét trinh trong cac budi hop, cac hoi nghi, hoi
thao trong linh vyc thwong mai. Sinh vién duoc trang bi cac nguyén tic trong thuyét trinh:
tinh thoi gian, phén tich khan gia, chuan bi ndi dung phu hop, ciu trac can thiét dé chuyén
tiép tlr phan nay sang phan khac, k¥ nang xir Iy cau héi ctia khan gia.
11. Yéu cAu mon hoc

- Sinh vién phai dén 16p diing gid, dam bao thdi gian hoc trén 16p, ¢o thai do nghiém

tuc va chu dong, tich cuc trong hoc tap.



- Sinh vién phai doc trudc tai liéu theo yéu ciu cua giang vién, dong thoi tim doc
thém cac tai li¢u c6 lién quan & thu vién va trén Internet.
- Sinh vién can rén luyén k¥ niang thuong xuyén va lién tuc, van dung céc kién thic
da hoc trén 16p vao tat ca cac bai tap thuc hanh.
- Sinh vién can tich cyc tham gia phat biéu xay dung bai ciing nhu tham gia thao luan
lam bai tap nhém va nghiém tic thuc hién céc bai tap ca nhan.
- Sinh vién phai hoan thanh tat ca cac bai tu hoc theo chi dinh cua giang vién dé co
thé nam vimng céc kién thirc va k¥ nang thuyét trinh can thiét.
- Kiém tra gitrta ky va cudi ky: Sinh vién vang thi s& bi diém 0 néu khong cé don xin
phép c6 1y do chinh dang duoc chap nhan.
12. Hoc liéu cia mén hoc
12.1. Giao trinh

[1] Grussendorf, M. (2007). English for Presentations. OUP.
12.2. Tai liéu tham khdo

[2] Comfort, J. (2002). Effective Presentations. OUP.

[3] Williams, E. J. (2008). Presentations in English. Macmillan.
B. PHUONG THUC PANH GIA MON HOQC

Cac thanh phin danh gia mén hoc

Thanh phin danh gia Phwong thirc danh gia Trong sb

A.1.1. Chuyén can 10%

A.1.2. Cac bai tap thuc hanh:
- Thao luan

, o - Thuyét trinh nhém va c4 nhan 20%

A.1. Banh gi4 qua trinh .

- Bai tap vé nha

- Kiém tra n6i

A.1.3. Kiém tra giita ky hinh thirc thuyét trinh

(c4 nhan hodac nhom)

20%

A.2.1. Thi cubi ky (dang thirc: bai thi thuyét
trinh nhom)

A.2. Panh gia cubi ky 50%

C.NQI DUNG CHI TIET GIANG DAY

Néi dung giang day chi tiét




CHAPTER 1: INTRODUCTION

1.1. Definition
1.2. Principles of an effective presentation
1.3. Key features of an effective presentation

1.4. Tools of a presentation

Further practice and lesson revision (LMS or offline)

CHAPTER 2: OPENING
2.1. Skills in presentation

2.2. Parts of the opening section

2.3. Ways to getting started
Further practice and lesson revision (LMS or offline)

CHAPTER 3: BODY
3.1. Information collection and script writing

3.2. Key Language and Transition
3.3. Emphasis and clarification

3.4. How to deal with figures and charts
Further practice and lesson revision (LMS or offline)

CHAPTER 4: CONCLUSION
4.1. Ways to end a presentation
4.2. Summary of the speech
4.3. Discussions of results and recommendations for future work
Further practice and lesson revision (LMS or offline)

CHAPTER 5: SPEECH TRAINING AND BODY LANGUAGE
5.1. Handling Your Nerves

5.2. Getting and Keeping the Audience’s Attention

5.3. Pronunciation and Intonation

5.4. Body language

Further practice and lesson revision (LMS or offline)

CHAPTER 6: MID-COURSE TEST
6.1. Revision

6.2. Mid-course test

CHAPTER 7: EXPLOITING VISUALS
7.1. Use of Powerpoint in presentation

7.2. Visual Elements and Fonts

7.3. Key language to describe visual elements
Further practice and lesson revision (LMS or offline)

CHAPTER 8: HANDLING QUESTIONS
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8.1. Giving an impromptu presentation
8.2. Dealing with difficult questions

8.3. Dealing with misunderstanding
Further practice and lesson revision (LMS or offline)

CHAPTER 9: CONSOLIDATION AND FURTHER PRACTICE
9.1. Further practice

9.2. Final review
Further practice and lesson revision (LMS or offline)




